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COWNAVCRUI TCOM | NSTRUCTI ON 5700. 1A

From  Commander, Navy Recruiting Command
Subj : MUSI C FOR RECRUI TI NG PROGRAM

Encl: (1) Request for Music for Recruiting (MFR) Support
(2) NAVCRUI T 1142/1 (7-02), Local Effective Accession
Delivery System (LEADS) Card
(3) NAVCRUI T 5700-1, Music for Recruiting After Action
Report ( MFRAAR)
(4) Music for Recruiting Checkli st

1. Purpose. To pronulgate instructions and information for
requesting MFR funding within a Navy Recruiting District’s
(NRD) area of responsibility and tracking qualified LEADS
obtai ned fromthe MFR event.

2. Cancellation. COWAVCRU TCOM NST 5700.1. Due to nunerous
changes, marginal notations are not included. This
instruction should be reviewed in its entirety.

3. Information. Enclosure (1) identifies necessary
information to determ ne reinbursenent to districts requesting
Commander, Navy Recruiting Conmand ( COWNAVCRU TCOM) funds for
MFR events. Enclosure (2) identifies LEADS information
necessary for tracking qualified individuals identified during
MFR events. Enclosure (3) is the MFRAAR required after
conpletion of MFR events. Enclosure (4) provides a checkli st
t hat event coordinators may foll ow t hroughout the MFR request
process.

4. Responsibility

a. The NRD Public Affairs Oficer will obtain
denographics for the event fromthe Recruiter in Charge
(RINC), Zone Supervisor, or the event coordinator to include
the follow ng informtion:

(1) Percent of attendees who are recruitnent age
eligible.
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(2) Education |l evel of attendees: high school
educati on, sonme college, or a college degree.

(3) Nunber of expected attendees.
(4) Tentative itinerary of performances, estinmated
audi ence size, and travel costs as estimated by the band.

b. Using enclosure (1), the NRD will conpile all data
obtained locally and submt a request (e-mmil is acceptable)
for funding to COMNAVCRU TCOM Public Affairs O ficer (0O0P1)
for funding support. COWNAVCRU TCOM wi || determn ne
feasibility of the request based on the followi ng m ssion
essential el enents:

(1) Performances nust target recruit-eligible audience
e.g. high school, college age students.

(2) NRD nmust schedule at |east two performnces per
non-travel day.

(3) Estimted performance costs for Navy Band nust be
based on governnent rates for per diem | odging, and
transportation as determ ned by the band.

(4) Request nust be made no | ess than 60 days prior to
the desired date. Copies of the request should be submtted
to the District’s Budget Analyst and the Navy Band being
requested to support the event. Internal copies of the
request should be provided to the District’s Enlisted Prograns
O ficer, Oficer Programs O ficer, Chief Recruiter, requesting
RI NC and Zone Supervi sor.

(5) Under no circunstances should NRDs confirm or
obl i gate band events w t hout PRI OR APPROVAL FROM
COVNAVCRUI TCOM PAO FOR FUNDI NG.

c. Upon receiving funds approval by COWAVCRU TCOM the
NRD PAO wi I | :

(1) Confirmdates with the supporting band.

(2) Notify requesting RINC, Zone Supervisor, EPO OPO
and CR of funding authority.

(3) Notify District Budget Analyst of inpending fund
transfer to JON 390 with amount of fund transfer and event
bei ng funded.
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(4) Obtain rank, name and social security nunber of
attendi ng band nmenbers and provide the information to NRD
Travel Clerk for tango nunmbers and accounti ng dat a.

(5) Supply supporting band controller with an
Aut hori zation to Site Funds letter for the requested event 30
days prior to the event.

(6) Coordinate with RINC and Zone Supervisor for
finalized performance schedule. Assist in determ ning
quantity of RADs needed and outline of RADs distribution for
t he purpose of obtaining qualified LEADS. Provide performance
unit with itinerary and necessary travel information as well
as any special LEADS generating prograns (i.e. drawing for CD,
qualifying for a Navy T-shirt, ball cap, etc.).

(7) Ensure that necessary berthing is reserved for the
performance team Provide the performance unit with point of
contact listing including office, home, beeper and cell phone
nunber of all parties involved (i.e. RINC, Zone Supervisor,
Recruiter and PAO).

d. The RINC where the school performance is being
conducted nust be present during the show. A mininmmof two
recruiters will acconpany each performance. The recruiters
are responsi ble for providing an accurate nunber of attendees
present and nust ensure that LEADS cards obtained fromthe
Musi ¢ CD G veaway Contest (poster, entry box, entry
forns/ LEADS cards to be provided by the Navy Band) are
conpl ete and accurate.

e. The Zone Supervisor is responsible for on-site
execution and forwarding a copy of all LEADS cards (entry
forms/ busi ness reply cards generated fromthe CD G veaway
Contest) to the NRD PAO within 24 hours of the presentation
or the next business day.

f. PAOs are tasked with produci ng and di ssem nati ng press
rel eases to |local nedia one week prior to the event and again
the day before the performance begins. Local radio stations
t hat broadcast Top 40’s nusic should have priority in
broadcast interviews or norning shows with the band.

Assi stance may be obtained from your regional NAVI NFO or
COWNAVCRUI TCOM PAO

5. LEADS Tracking. LEADS nust be tracked by the event
coordi nation nunmber, referred to as a “control nunber.”
Control numbers should be representative of the station
identification nunber or Zone Supervisor’s identification, if




COWNAVCRUI TCOM NST 5700. 1A
9 AUG 02

more than one station is included in the presentation and cite
the first day of the event, the three letters of the nonth,
the last two digits of the fiscal year followed by /PAO.  For
exanpl e: 846040- OBOCTA / PAC.

6. Forns and Reports. Recruiters and Zone Supervisors nust
submt the Music for Recruiting After Action Report (MFRAAR)
within 10 days. |If the presentation is inclusive of two
mont hs, the MFRAAR wil|l be due the | ast business day of the
second nonth invol ved.

a. The PAO will produce and forward an MFRAAR usi ng
encl osure (3) through the chain of command, to include
EPO OPO,
CR, XO, CO and 00Pl1. A courtesy copy of the MFRAAR will be
forwarded to the performance unit.

b. Upon cl oseout of travel orders for perfornmance teans,
Budget Anal ysts are required to return any excess MR funds
back to COVNAVCRU TCOM ( N8C) .

/sl
W S. SLOCUM
Deputy

Di stribution:

COWAVCRUI TCOM NST 5216. 2

I A Departnment Directors and Special Assistants
Il A Regi on Commanders

11 A Navy Recruiting Districts
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Request for Miusic for Recruiting (MFR) Support

Station I D No.: PQOC:

NRD: Request ed by:

Type of event: (School, college, public event)

Denmographic I nformation: Est. No. of attendees:

Est. percentage of Recruitnent Age Eligible Attendees (RAEAs):

Est. percentage of RAEAs with high school education: Sonme Col | ege:

Col | ege degree:

Dat e(s): Ti me(s):

Location(s): (Gve itinerary)

Supporting Comments:

LPTS RI NC
Zone Supervi sor EPO/ OPO
PAO Commandi ng O ficer

R R R R SRR E RS E RS EEEEEEEREEEEREEEREREEEREREEREREEEEEEEREEEEREEREEEEEE SRR EEEE SRR EEEE SRR EERESES

DO NOT WRI TE BELOW THI S LI NE

Date received: Dat e approved:

Date sent to CNRC for approval: _ After Action due to OOP1:

AA Recei ved: After Action due to CNRC.
Aut hori zed Cost: Fundi ng received:

Encl osure (1)
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Encl osure (1)
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Local Effective Accession Delivery System (LEADS) Card

formati on on

The purpose of this information is to assist you in receiving in
Ction under the

Navy opportunities. Personal information is subject to prote
Privacy Act of 1974 and is not shared.

Control No.

ADDRESS:

CTY: STATE: Zl P CODE:

PHONE: (HOVE) (. ) (VWORK)  ( )

EMAI L ADDRESS: SEX: MALE FEMALE

DOB/ AGE: HT: WI':

ARE YOU A U.S. CITI ZEN? ANY POLI CE | NVOLVEMENT?:

I F SO WHAT
HAPPENED?

EXPECTED GRAD DATE:
NAME OF SCHOOQL:

DO NOT WRI TE BELOW THI S LI NE

STATI ON | D: RECRUI TER:

Encl osure (2)
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NAVCRUI T 1142/1 (7-02)

Encl osure (2)
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Misic for Recruiting After Action Report (MRAAR

Must be submitted within 10 days and in the 5'" nonth follow ng the event.

Cont rol No: Dat e of report/ No:

NRD:

St ati on/ Zone assi gned:

Dat e(s) of event:

Event type:

How was event “pre-advertised”?

How was event ' pre-prospected”?
Approxi mate Event Results

Esti mat ed nunber of attendees

Esti mat ed number of prospects attended

Esti mated nunmber of CO’'s

Esti mat ed nunmber of reply cards conpl eted

Production History

Recruiter Activity
Mont hs 3 nonths prior Mont h of 3 nonths after
#APPT' s - - - -

#I NTV' s - - - -

#ASV' s - - - -

# PHYS s - - - -

# NCs - - - -

Station Activity
Mont hs
# APPT s - - - -

# INTV' s - - - -

# ASV' s - - - -

# PHYS s - - - -

# NCs - - - -

Encl osure (3)
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Event Critique

Di scuss i npact on market-1D:

act on new _contract production:

5 |
V& T80/ T (R82

Esti mat ed number of future new contracts directly influenced at this event:

Lessons | ear ned:

Name

Emai |

Phone

R R R R SRR SRR SRR SRR EEEEEREREEEREEEREREEEEREEREREEEREEEEREEEEREEREEEEEEEREEER SRR EERE SRR EEEES

DO NOT WRI TE BELOW THI S LI NE

R R R R SRR SRR SRR SRR EEEEEREREEEREEEREREEEEREEREREEEREEEEREEEEREEREEEEEEEREEER SRR EERE SRR EEEES

Date forwarded to CNRC

Encl osure (3)
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Miusi ¢ for Recruiting Checkli st

Control No.

St ati on/ Zone:

1. Date request nade to LPTS:

2. Denographics conpil ed/ Request to CNRC:

3. Authorization for funding: (Date)__ (Amunt)
4. Formal request for band: (Date)_ (Approved) __
5. Info'd BA on funds transfer: (Received)

6. Tango No. & Auth. to Site Funds: (Requested)

COs Itr to Adm n: Frwd to Conptroller:

7. Final itinerary from MFR Band Coordi nator:

Forwarded itinerary to all involved parties:

8. RADS ordered: (Recei ved)

9. Berthing reserved: (POC for berthing)

10. Watchbill:

11. CD G veaway Contest LEADS and LEADS cards (Received)
(input) __ (Ret ur ned)

12. AAR (Received) Forward to CNRC:

13. Close out of travel:

14. Funds renaining: Returned to CNRC:

Not es/ Comment s:

Encl osure (4)



